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CHUONG TRINH GIAO DUC PAI HQC
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PE CUONG CHI TIET HQC PHAN

1. Théng tin chung vé HP

1.2.  Tén hoc phian: UNG DUNG EXCEL TRONG KE

1.1. Ma hoc phan: TOAN

1.3.Ky hi¢u hoc phén: 1.4. Tén tieng Anh:

1.5. 86 tin chi: 03

1.6. Phan b thoi gian:

- Ly thuyét: 30 tiét

- Bai tap va Thao luan nhoém: 15 tiét

- Tu hoc: 45 tiét

1.7. Cac giang vién phuy trach
hoc phan:

- Giang vién phu trach chinh: ThS. Nguyén Mai Linh

- Danh sach gidng vién cung

giang day:
1.8. Piéu kién tham gia hoc
phan:
- Hoc phan tién quyét: Tin hoc vin phong, Nguyén 1y ké toan , Ké toan tai chinh,
Thuc hanh so6 sach ké toan
- Hoc phan hoc trude: Tin hoc vin phong, Nguyén 1y ké toan , Ké toan tai chinh,
Thuc hanh so6 sach ké toan
- Hoc phan song hanh: Khong yéu cau

2. Mo ta hoc phan:



Hoc phan trinh bay viéc g dung tin hoc vao cong viéc ké toan , huéng dan cho sinh
vién Umg dung chuong trinh Excel vao cong viéc Ké todn tir khau t6 chtrc dir li¢u, nhap so6

li¢u dén khi 1ap cac so6 sach ké toan , bao cao tai chinh va bao cao thue.

3. Muc tiéu HP (Goals)

Muc Mé ta (Goal description) Chuén dau ra
tiéu (Hoc phdn ndy trang bi cho sinh vién:) CTPT (PLOs)
(Goals)

Kién thirc vé hé théng thong tin Ké toan trén may tinh. Noi
Gl dung, céach thtc truy xuat thong tin va dir liéu trong viéc tao | PLO 3, 4, 8, 10
1ap céac s6 Ké toan tai doanh nghiép trén Excel.

C6 kha nang phan tich, tao 1ap dugc cac s6 ké toan . bao cao PLO3. 4.5 8
G2 | tai chinh trén Excel theo hinh thirc nhat ky chungbang cach 1’01 P
tao cong thuc truy xuat thong tin, dit li¢u thich hop.

4. Chuén diu ra cia hoc phin (Course Learning Outcomes-CLOs)
Sau khi hoc xong hoc phan, SV ¢6 kha ning:

Bang 4.1. Chuan dau ra ctia hoc phan

CDR ciia hoc Mo ta CLOs
phan (CLOs) (Sau khi hoc xong hoc phian nay, nguoi hoc c6 thé)

Trinh bay duoc ndi dung, y nghia, mbi lién két thong tin va dir

CLO 1 liéu cac cong thic truy Xuét trong viéc tao 1ap cac s6 Ké toan
trén Excel.
CLO 2 Tao lap dugc hé théng thong tin Ké toan trén Excel.

Lap dugc cac sd ké toan , bao cdo tai chinh trén Excel bang
CLO3 cach tao cong thirc truy xuat thong tin.

5. Méi quan hé giita Chuan dau ra ciia HP (CLOs) va CPR ciia chuong trinh
(PLOs)

Muc d§ dong gdép cia CLO vao PLO dugc xac dinh cu thé:




L (Low) — CLO c6 dong gop it vao PLO
M (Medium) — CLO c¢6 déng gop vira vao PLO
H (High) — CLO c6 déng gop nhiéu vao PLO

Chu thich:
Cac muc H - Cao, M - Vura, L - Thép - phu thudc vao mirc hd trg ctia CLO dbi vai

PLO & muc bat dau (L) hodc mic ning cao hon muc bat dau, cé nhiéu co hoi
dugc thyc hanh, thi nghiém, thuc té,...(mac M) hay mirc thuan thuc (H).

Bang 5.1. Mbi quan hé giita Chudn dau ra cuia HP (CLOs) va CDR cuta chuong trinh
(PLOs)

Chuén diu ra HP Chuén diu ra caa chwong trinh (PLOs)
(CLOs) 1123456789 ]10]11]1
CLO1 H|H|M H H
CLO2 H|H|M H M
CLO3 H|H|M H M
Tong hop HIH|M H M

6. Panh gia HP
6.1. Phuwong phap, hinh thic kiém tra - danh gia cia HP
Bang 6.1. Phuong phép, hinh thtrc kiém tra - ddnh gia két qua hoc tap ctia SV ¢ HP

H/phan Lquan
danh | T | Baidanhgia | "2 | Rubric | 9" CLO | Hp pP danh gis
i4 SO SO con nao o
g Bang 5.1
) (2) 3) (4) (5) (6) ()
Al
Kiém , ,
Phiéu diém
tra 10%
danh
thuong
Xuyeén
A2. K¥ Lo% Tuan 3, 4, 5, 6: CLO |- GV cho SV lam cac
0
nang Bai tép trén 16p 1,2,3 bai tap thyc hanh.
A3, 20% |Bai kiém tra CLO




Panh gitta ky: Thi 1,2,3
gia theo hinh thirc
gitra ky thyc hanh.
A4, ’
) Bai thi cudi ky:
Panh CLO
, 60% | Thi theo hinh
gia cudi 1,2,3
thirc thuc hanh.
ky
6.2. Chinh sich ddi véi HP

— Sinh vién tham dy >=80% s6 budi ctia hoc phan. Néu nghi >20% s budi s& khong

dugc dy thi két thuc hoc phan.

7. Ké hoach va ndi dung giang day HP

Bang 7.1. K& hoach va ndi dung giang day ctia HP theo tuan

Tén bai
Lquan
Tuan/ £ ne . £ A dén A danh
C,ac not dung co'ban So tiet CDR ciia bai hoc CLO | PP giang day Hoat d?ng gia
6 ctia bai hoc (chwong) | (LT/TH Y U hgc cia
tiét/tudn (dén 3 sb) ITT) (chwong)/ chu dé nao & dat CPDR SV(*) (6 cot 3
) Bing Bang
' 6.1
(1) ) Q) (4) (©) (6) (@) (8)
Chuong 1:Téng quan
Excel ké toan
a. Cac ndi dung chinh CLO1,
1 . 01/04/0
giang day trén 16p CLO2
- Trinh bay dugc khai
1.1. Khai niém Ké toan niém Ké toan may, quy
may trinh K& toan trén may -Phat  biéu
1.2. T6 chirc Ké toan tinh, v nghia cta viéc xay dyung bai
trén Excel theo hinh ung dung tin hoc vao -PPDH 1, 2, | -Thuc hanh
thirc sd nhat ky chung ké toan . 4,16, 17 tao lap co s
1.3. Loi ich cua viéc -Thiét lap duoc co s dix liéu.
ung dung tin hoc vao dir liéu cac sheet
cong viée ké toan ngudn, mau biéu céc
sheet s6 sach lién quan




theo diing quy dinh.

b. Cac ndi dung chinh CLO1,
00/05/0
SV tu hoc & nha CLO2
Thiét lap duoc co so .
, , . ) Thyc  hanh
T6 chirc Ké toan trén dir lieu cac sheet
\ . N . ) tao lap co so
Excel theo hinh thic s6 nguon, mau biéu cac o lis
: i liéu.
nhét ky chung sheet s6 sach lién quan
theo dung quy dinh
Chuong 2: Ky thuat
1ap s6 nhat ky
a. Cac ndi dung chinh CLO1,
o N 05/05/0
giang day trén 16p 2,3
o - Trinh bay dugc so do
2.1. Nhat ky thu tién . R ] L
o truyén théng tin, moi .
2.2. Nhat ky chi tién . , . . - Thyc hanh
lién két dix liéu, noi o,
2.3. Nhat ky mua hang tao 1ap céc s6
) dung, y nghia cac cong -PPDH 1, 2, i
chiu ; nhat ky.
thire truy xuat. 4,16, 17
2.4. Nhat ky ban hang . L1z
_ -Thuc hién tao lap - Phat bicu
chiu o o A .
) hoan thién duoc cac sb xay dung bai
2.5. SO Nhat ky chung .
nhat ky.
b. Cac ndi dung chinh CLO2,
SV tu hoc & nha 00/10/0 CLO3
. ) Thuc hién tao lap hoan Thuc  hanh
Quy trinh thuc hién cac i o o
; thién duoc cac s6 nhat tao 1ap céc s6
s6 nhat ky . .
ky. nhat ky
Chuong 3: Ky thuéit
14p sb cai va sb chi tiét
a. Ciac noi dung chinh CLO1,
" A1 05/05/0
giang day trén 16p 2.3
3.1. SO quy tién mat - Trinh bay duoc so do .
\ \ . R i . - Thuc hanh
3.2.S6 quy tién g truyén théng tin, moi o
o R tao 1ap cac s6
ngan hang lién két du liéu, noi -PPDH 1, 2, | ., .
. cai va so chi
3.3. S0 cai tai khoan dung, ¥ nghia cac cong 4,16, 17 &t
. . iet.
tong hop thuac truy xuat.
3.4. Sb cai tai khoan chi - Phét biéu

-Thuc hién tao lap




tiét 131

3.5. S cai tai khoan chi
tiét 331

3.6. SO cai tai khoan chi
tiét khac

3.7. SO cai tai khoan chi

tiét hang ton kho

hoan thién duoc cac so

cai va sb chi tiét.

xay dung bai

b. Cac ndi dung chinh
SV tu hoc ¢ nha

00/10/0

CLO2,
CLO3

Quy trinh thuc hién cac

s6 cai va sb chi tiét

Thuc hién tao 1ap hoan
thién dwgc cac so cai

va sb chi tiét.

Thuc  hanh
tao lap cac sé
cai va sb chi
tiét

Chuong 4: Ky thuat
14p cic bang tong hop
chi tiét

a. Cac ndi dung chinh

giang day trén 16p

05/05/0

CLO1,
2,3

4.1. Bang tong hop tai
khoan 131

4.2. Bang tong hop tai

khoan 331

4.3. Bang tong hop tai

khoan 152

4.4. Bang tong hop tai
khoan 153

4.5. Bang tong hop tai
khoan 155

4.6. Bang tong hop tai

khoan 156

4.7. Thé tinh gia thanh

san phim

4.8. Bang cin d6i phat

sinh Eheo phuong

phap tong hop

- Trinh bay dugc so do
truyén théng tin, mébi
lien két dixr lidu, noi
dung, y nghia cac cong
thirc truy Xuat.

-Thuc hién tao lap
hoan thién duoc cac

bang téng hop chi tiét.

-PPDH 1, 2,
4,16, 17

- Thuc hanh
tao lap cac
bang tong
hop chi tiét.

- Phat biéu

xay dung bai

b. Cac ndi dung chinh

00/10/0

CLO2,




SV tu hoc ¢ nha CLO3
. Thyc  hanh
R ) Thuc hién tao 1ap hoan .
Quy trinh thyc hién cac ) . tao lap cac
) o, thién duoc cac bang ,
bang tong hop chi tict , o bang tong
tong hop chi tiét. o,
hop chi tiét
Chuong 5:
Béo céo tai chinh
a. Cac ndi dung chinh CLO1,
2 o A 05/05/0
giang day trén 16p 2,3
., - Trinh bay dugc so do
5.1. Bang can doi ké . R ) . .
) truyén théng tin, moi - Thuc hanh
toan . . . . .
, lién két dix liéu, noi tao lap cac
5.2. Bdo cdo két qud , L
] dung, y nghia cac cong -PPDH 1, 2, | bao céo tai
hoat ddéng kinh ) .
thire truy xuat. 4,16, 17 chinh.
doanh ™ hien s
\ -Thuc hién tao lap G ez
5.3. Bdo céo luu chuyén . . ] - Phat biéu
. hoan thién duoc cac R ..
tién té xay dung bai
’ bang bao céo tai chinh.
b. Cac néi dung chinh CLO2,
SV ty hoc ¢ nha 00/10/0 CLO3
. Thuc  hanh
. ) Thuc hién tao lap hoan .
Quy trinh thuc hién cac ) ) tao lap céc
o thién duoc cac bang o
bang bao c4o tai chinh o ers bang bao cao
bao cao tai chinh. .
tai chinh
Theo CLO1,
lich thi FINAL EXAM 234
(*) Ghi chu:

(3) SO tiét (LT/TH/TT): Xac dinh sb tiét 1y thuyét, thuc hanh, thyc tip cia ting

chuong.

(6) PP giang day dat CPR: Néu tén cac PP giang day sir dung trong timg chuong dé

dat CPR. Tham khao cic phuong phap giang day trong CTDT nganh KE TOAN .

(7) Hoat dong hoc ctia SV: Xac dinh cac ndi dung SV can chuén bi tai nha (doc tai
liu nao, tir trang thir may, LVN dé giai quyét BT, lam du an

16p (thao luan nhom, lam BT thudng xuyén sb....).

Hoc liéu:

); Hoat dong tai




Bang 8.1. Sach, gido trinh, tai li¢u tham khao

T Tén tic sia Niam Tén sach, gido trinh, tén bai NXB, tén tap chi/noi
5 XB béo, vin ban ban hanh VB
Giéo trinh chinh
1 | Nguyén Thi Ngoc Diép | 2011 Ung dung Excel trong ké toan Phuong Dong
Sach, gido trinh tham khao
Poan Xuan Tién,
3 | Nguyén Vii Viét, Tai 2005 | Gido trinh ké toan may Tai chinh
chinh
Bui Van Duong, Vo Giao trinh Huéng dan thyc hanh
in Nhi, Dang V3 lap s6 sach ké toan , bao cdo tai ,
4 V’an Nhi, e_;ng Van 2013 aR SO s.::lc ’ € ‘ann , E)ao cao taIA Théng Ké
Sang, Nguyén Ngoc chinh va béao cdo thué¢ GTGT trén
Hién Excel
. . Pai hoc Kinh té
5 | Dang Van Sa 2001 | Giao trinh Excel Ké toan o
ang Van Sang ao tri ¢ toa TP HCM

9. Co sé vat chat phuc vu giang day:

Bang 9.1. Co s& vat chat giang day ciia HP

Tén gidng dwong,
PTN, xwéng, co

Danh muc trang thiét bi, phan mém
chinh phuc vu TN, TH

Phuc vu cho néi
dung Bai




T s¢ TH hoc/Chuong
Tén thiét bi, dung cu, phan S6
mém,... lugng
Phong thyc hanh PM NetSupportSchool,
1 ) Chuong 1, 2, 3,4, 5.
may tinh micro, bang, phan.
Binh Duong, ngay 20 thang 7 nam
2019

P. Trwéomg khoa

Vii Duc Binh




